“the consolidated technology services agency” -RCW 43,105,006

HRMS
Reconcile Differences Between PAY1 and HRMS

Use thisprocedureto reconcile the differences between PAY1 and HRMS amounts rela&eddont035/GL 5181

and W2 reportingrequirements

Note: To perform this transaction you must be assigned at least one of the following Bellesfits Processor,

Financial Reporting Processor, Payroll Analyst, Payroll Inquirer, Payroll Processor, Payroll Supervisor, Tax Report
Entry Fields are defined as: Required = (R), Optional = (O), Conditional = (C).

1. Enter transaction code
O: (2. 204 "intheo = Menu  Edit  Favorites  Extras
Command field and press
Enter, & | zHR_RPTBNN3G v q

SAP Easy Access
& & B S v a

2. The report gives you three

radio buttons for different Health Care Activity Report
report formats (detailed (T
below). The Report
Format is considered Sil i
Conditional (C) depending =) Provider Cost Activity Report
on which you select (O Tax Reporter File Format
I Provider Cost Activity 935 GL3181 Actvy Report
Report Selection Criteria
1 Tax Reporter File e -
Format Personnel Nurmber |E|
9 035 GL5181 Activity Coverage Period (MM/YYYY) to
Report
Activity Fitter Option
s)Report Differences Only
“JReport All Activity
Choose Report Layout
ALV Report Layout
HRMS Job Ai®Reconcile Differences Between PAY1 and HRMS Pagel of 11
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Reconcile Differences Between PAY1 and HRMS(cont.)

3. Provider Cost Activity
Report. View difference

between PAY1 and HRMS

for:

9 Wage type2575 (Health
Provider)

9 Wagetype 2255 (HSA
ER Contribution)

Field Description
Business | A specific
Area(C) agency in the

state of
Washington
Personnel | %1 B1 T UA
Number unique
© identifying
number.
Coverage | Months of
Period (R) | activity you
want to view.
Report View
Difference | information
Only (O) ONLY for
employees
who have a
difference
between PAY1
and HRMS
Report All | View
Activity information
(O) for the entire
Business Area
for the
coverage
period
selected

Health Care Activity Report

(035 GL5181 Activity Report

The Provider Cost

01/2015 to 12/2015

N

| L
Report Format Activity Report cannot
(@ Provider Cost Activity Report || cross calendar years.
Tax Reporter File Format » Example:

Business Area

|1630 Consolidated Technology Sv... E||

Personnel Murnber

[ ]

Coverage Period (MM/YYYY)

1/2015

to

Activity Filter Option

(O Report All Activity

Choose Report Layout
ALV Report Layout

[ ]

Data highlighted in red indicates a difference between

PAY1 and HRMS.

~

Provider Cost Activity Report

HRMS BA| HRMS PA| HRMS Personnel Area Name

[Pyt 8] payt pa] _pem[ssn
&0

[ Employee Mame

| Cov.prd] Pay1 Medcd[

1630 1630
1630
1630 1630
1630
1630 1630
1630
1630 1630
1630
1630 1630

Consoldated Technobgy Sves | 1630 | 1
1630
1630
1630

Consokdated Technobgy Sves | 1630
Consobdated Techaokgy Svcs | 1630

1830
1630
1630
1630

Consokdated Technobgy Sves | 1630
Consoldated Technokgy Sves | 1630
Consohated Technobgy Svs | 1630

201507 | UHSA
01512 | UHSA
201507 | 4sA
201500 | CHEA
0512

201507 | UHSA
201512 | UHSA
201507 | UMsA
201512 | UHSA

i 36104
4 569.63
4 560,63
4
1

58104
569.63
569.64
0.00
65441
654,41
1,518.36
1.538.36

0.00
85441
654,41

153838

153836

0.00
=
o0 e
o [

0.00
0.00
0.00
0.00

0.00
0.00

.00
0.00
w00
0.00

5834
5834
5834
0.00
5834
5834
11667
116.67

5834
2947
5834
0.00
207
5834
5833
116.67

a1 Genta| Pay1. ProvC]| HRM ProvC| HRHS T Ad] ProvCostDi] PAYL ER HS| RS ER. S | HRIS ER HS| B3 S DF
Ssiot | SELG o oo0 |  sas| 2 o

State of Washington - HRMS
Health Care Activity Report

Report ID: ZHR_RPTBNN36
User:

Run Date: 02/04/2016
Total Records: 27

Business Area: 1630

Pers. Area: All

Cov.Prd Date:  Include - 01/2016 to 01/2016
Pav1 Data Upto: 01/2016

Note: Payroll offices will need to key
this additional employer contribution
into HRMS using WT2255 (HSA ER
Contribution) into Additional

Payments (IT0015).

4. CIick@ Execute.

5. TheProvider CostActivity
Reportwill also identify
employees who received
the $125.00 incentive in
their Health Savings
Account (HSA from HCA.

Reconcile Differences Between PAY1 and HMS

02/22/2016

Provider Cost Activity Report

HRMS ... HRMS Personnel Area Name  Payl BA PERNR
1630 Consolidated Technology Sves 1630

1630  Consolidated Technology Sves 1630

1630 Consolidated Technology Svcs 1630

1630  Consolidated Technology Svcs 1630

1630 Consolidated Technology Svcs 1630

1630 Consolidated Technology Svcs 1630

1630 Consolidated Technology Svcs 1630

Cov.Prd |

1201601

201601
201601
201601
201601
201601
201601

Bayfibed S{Eay e HRMS ER HSIHRMSER HEg)

UHSA 4
UHSA
UHSA
CHSA
UHSA
UHSA
UHSA

bbb b b

58.34
116.67
116.67

58.34
116.67
116.67
116.67

Page2 of 11




Reconcile Differences Between PAY1 and HRMS(cont.)

6. 035 GL5181 Activity
Report . View difference

between PAY1 and HRMS

for:

1 Employee contribution
and adjustments

I Wagetype 2550 (PEBB
funding rate)

9 Tobacco surcharge &
adjustment

9 Spousal/domestic
partner surcharge &

Health Care Activity Report

N

N The 035 GL 5181
Report Format Activi
port Forma ctivity Report can
O Provider Cost Activity Report pull all data available
() Tax Reporter File Format from January 2014
6,035 Glaio1 Acviy Report |1 forvand.
= e

adjustment
Field Description
Business | A specific
Area(C) agency in the
state of
Washington.
Personnel | %1 D1 T UA
Number unique
© identifying
number.
Coverage | Months of
Period (R) | activity you
want to view.
Report View
Difference | information
Only (O) ONLY for
employees
who have a
difference
between PAY1
and HRMS
Report All | View
Activity information
(O) for the entire

Business Area
for the
coverage
period

selected

7. Click ¥ Execute

Selection Criteria

Business Area |163I2I Consolidated Technology Sv.. a|

-

Personnel Nurnber
Coverage Period (MM/YYYY)

Activity Filter Option
(@) Report: Differences Only
(O Report All Activity

Choose Report Layout
ALV Report Layout

[ ]

Data highlighted in red indicates a difference between j

PAY1 and HRMS.

035 GL5181 Activity Report

35 GL5181 Activity Report

RMS BA HRMS PA PA Name Pay1 BA Pay1 PA
00 9999

-

The “*” identifies the losing agency when an employee transfers to
another agency after the 1% of the month. “9999” may appear in the
HRMS Personnel Area (PA) column on the losing agency when the
program cannot identify the PA from the data.

Both the losing and gaining agencies should run the “Payroll Journal
Voucher Report” (Transaction Code: ZHR_RPTPY376) with “report ID”
13 or 14 for more details on GL 5181 activity.

Reconcile Differences Between PAY1 and HMS

02/22/2016

Page3of 11

HRMS BA HRMS PA HENS Persannel Area Hame Payl B4 Payl PA PERNR Employee Hame SSH CowPrd Payi MedCd Payl DenCd| PAYL EE Co WAMS EE o EE Contrb PAY1PEBE WAMS PEBR PEBS Fund PAY1 Tobc HAMS Tobe Tobe D PAYL SPDP HRMS SPDP SPOP DIf

160 160 511 17800 0.00 [EFBDOY  540.00 .00 000 .00 .00
1630 1630 216.00 0.00 [NBIBH0Y  640.00 .00 [UBABOOY 0.0 000 000 5000

1630 1630 201511 241.00 0.00 [RBEENSY  Bi0.00 0.00 USEBNON 0.0 000 000 .00 .00
1630 1630 201511 000 000 000 B40.00 000 (USI00OY 0.0 000 000 .00 .00
1830 1630 201511 0.00 0.00 0.00  B40.00 000 (NSI000Y 0.0 000 000 .00 .00
10 1630 st 160,00 000 EEONEY B0 oo [NSABNSY 000 oo oo (13 [
10 60 st 84.00 000 [NSHO0N 1000 oo [USMBNeN 000 00 000 .00 .00
163 160 st 3100 000 (N1 s oo [Ue00e) 000 00 oo 00 w00
163 160 ms1t 241.00 000 (DML s oo (NeM008) 000 0l oo .00 .00
1630 16 s 17800 000 [LA7BD0)  so0.00 no [UeM0ge) 00 0l om s o0 [y
10 160 st 17800 000 [LAIBOO)  BH0.00 oo QNSADNSY 2500 ooo SR 000 .00
10 10 st 2400 000 [NaME0) 000 oo [USMDNeN 000 os0 000 o0 w00
130 160 st 1.0 000 (NI  s1000 oo (NSM00eY 000 00 om .00 .00
163 160 ms1t 107.00 000 [M0700)  st0.00 oo [UeMme) 000 0l oo .0 .0
1630 160 2511 241.00 000 (UML) 5000 oo [USM008N 000 0l oo .00 .00
160 160 0isit 17800 0.00 [FBN0Y  540.00 000 [USABNON 0.0 00 000 .00 .00
1630 1630 201511 241.00 0.00 [NBAEN0Y 64000 000 (UBABEOY 0.0 000 000 .00 .00
1630 1630 201511 241.00 0.00 [NBEEBSN  B40.00 0.00 (USI0N0N 2500 o0 [ESEN] o000 .00
1630 1630 201511 178.00 0.00 [RUIBBSN  40.00 000 (USI000Y 0.0 000 000 .00 .00
180 1630 nsit 147.00 000 [LT00) B0 () 0o oo [ [
10 160 st 0.00 000 00 4000 oo [NSMBNeN 0.0 00 000 .00 .00
10 160 st 400 000 SRR 000 oo [USMD0eY 000 00 oo w00 oo
1530 1630 msit 8400 000 [NB40)  s10.00 oo (NSMBGSN 0.0 00 oo .00 .00
1830 1630 201511 21600 000 [N21608)  40.00 000 [UBI000N  25.00 on0 SN oo .00
on 1o 1mn o B oan o —— o S



Reconcile Differences Between PAY1 and HRMS(cont.)

8. Export Health Care
Activity Report. Save as
spreadsheet.

9. To save the differences in
red, as shown on the report,
@ (Execute) the following
formats for the Health Care
Activity Report:

9 Provider Cost Activity
Report

1 035 GL5181 Activity
Report

10. select th (Excel)
button on the menu bar.

11. The Microsoft Excel
Security Notice may appear.
#1 EAE 11 0400cC
DOAl EOEAOOG 8

12. TheExcel file will openin
the Health Care Activity
Report window.

Reconcile Differences Between PAY1 and HMS
02/22/2016

Health Care Activity Report

&l || &)

State of Washington - HRMS
Health Care Activity Report

Report ID: ZHR_RPTBNN36
User:

Run Date: 12.02.2016
Total Records: 9

Business Area:

Pers. Area: Al

Cov.Prd Date:

Incluge - 02.2014 to 04.2014

Provider Cost Activity Report

HRMS BA| HRMS PA| Persarea Name | Pay1 BA| Payl PA| PERNR| SSN | Employee Name [ Cov.prd | Pay1 MedCd| Pay1 Denca| Pay1 Provc| HRMS Prove|

2250 2250 | Washington 5 |2250 | 2250 201402 | C 1 174355 | 1.743,56
2250 2250 | Washington s |2250 | 2250 201403 C 1 174355 | 1.743,56
2250 2250 | Washington S, |2250 | 2250 201404 |C 1 174355 | 1.743,56
2250 2250 | Washington S, 2250 | 2250 201402 ) 79,06 59,30
2250 2250 | Washington S, 201412 0,00 0,00
2250 2250 | Washington S |2250 | 2250 201402 | UHSA 1 146189 | 1.327,73
2250 [2250 | Washington S |2250 | 2250 201403 | UHSA 1 146189 | 1.327,73
2250 2250 | Washington S |2250 | 2250 201403 C 1 1.261,60 630,80
2250|2250 | Washington 5 |2250 | 2250 201402 | OV 1 145730 | 1.157,29
2250 2250 | Washington S |2250 | 2250 201403 OV 1 115730 | 1.157,29
2250 2250 | Washington S 2250 | 2250 201404 | OV 1 115730 | 1.157,29

2250 | 2250 201402 1 134,16 0,00

2250 | 2250 201403 1 134,16 0,00
2250 2250 | Washington S |2250 | 2250 201404 1 134,16 67,08
2250 3023 | DSHS Region 3 201412 0,00 0,00

2250 | 2250 201402 1 472 0,00

2250 | 2250 201403 1 44,72 0,00
2250 2250 | Washington S |2250 | 2250 201404 1 44,72 22,36
2250 2250 | Washington S |2250 | 2250 201402 | CHSA 1 545,41 545,41
2250 2250 | Washington s, 201412 0,00 0,00
2250 2250 | Washington S |2250 | 2250 201404 | UHSA 1 638,72 594,00

Health
£

o

= | g

HRMS Tx Ad | ProvCostDi| PAY1 ER HS [ HRMS ER HS | HRMS ER HS | ER HSA DIf|
0,00 [0,00 0, 0,00 0,

0,00
0,00
0,00 0,00
000 e ¢
0,00 1
0,00
0,00
0,00
0,00
0,00
0,00
0,00
07,09 | asnsey
000 | e
0,00
0,00 0,00
0,00 0,00

Care Activity Report

0,00
0,00
0,00
0,00

16,67

16,67
0,00
0,00
0,00
0,00
0,00
0,00
0,00
0,00
0,00
0,00
0,00

58,34
0,00

58,34

0,00
0,00
0,00
0,00

116,67

116,67
0,00
0,00
0,00
0,00
0,00
0,00
0,00
0,00
0,00
0,00
0,00

29,17
0,00
29,17

Es

Microsoft Excel Security Notice ? P

@ Microsoft Office has identified a potential security concern.

Mote: The digital signature is valid, but the signature is from a
publisher whom you have not yet chosen to trust.

File Path: Book1

Macros have been disabled. Macros might contain viruses or other security
hazards. Do not enable this content unless you trust the source of this file,

More information

Show Signature Details

[ Trust all fram publisher Enable Macros ] [ Disable Macros

State of Washington - HRMS
Health Care Activity Report

Regort ID: DHR_RRTENNZS
User:

Run Date: 12022016

Total Records: 206

Business Area:

Pers. Area M

Cov.prd Date:  inchudn - 02.2014 £ 05,2014

0,00
0,00 0,00
0,00 0,00
0,00 0,00
58,33
0,00 0,00
0,00 0,00
0,00 0,00
0,00 0,00
0,00 0,00
0,00 0,00
0,00 0,00
0,00 0,00
0,00 0,00
0,00 0,00
0,00 0,00
0,00 0,00
0,00 0,00
0,00

Home Tnset  Pagelayos  Formulss  Dala  Review  View  Developer  Acrobet

£ | HRMS Business Area

C D E F G

Washington State Patrol 2250 2250

1,743.56)

1,743 56|

Stale Palrol (2250 _[2250
State Patrol (2250 2250

ton State Patrol [2250 2250

Washing

clolo|olo

‘Washington State Patrol

'Washingion State Patrol (2250 2250

116.61

Stale Palrol (2250 _[2250
9 State Patrol (2250 2250

116.6

o

‘Washington State Patrol (2250 2250
'Washington State Patrol (2250 2250
‘Washington State Patrol (2250 2250
tale Patrol 2250 2250

12250

[2250 2250
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Reconcile Differences Between PAY1 and HRMS(cont.)

1?{ To save an Excel file, clict  1otq) Records: 206
I'T O&EI A6 AAIT € | Business Area: 2250

Pers. Area: Al
spreadsheet. Cov.Prd Date: Include - 02

ity 5 28~ £1_3.011C
File
Evrg @ |
ey Insert
Print (
b
Properties

fay B

| HRMS BIHRMS Pt
2 2250 [2250
3 2250  [2250
4

5

2250  [2250
2250  [2250

= e |l e= | ==

14. # I i D i A O A O E ﬁ @ngu;. » Libraries » vl*,” Search Libraries R

as follows: ST i=- @
. q I Deskt . b
1 Select where the file will I " Libraries
R Downloads |: ‘ Open a library to see your files and arrange them by folder, d...
be Saved < Recent Places H i
9 Change the file name =  Documents Il
1 Save as type should v Libraries < Library =
20 z XUz A N
Al xAUO AA20@3% | | ™" . L
-, Music Music
Workbook (*.xIs) £ Pictures > Library
1 Click on the save buttorto B videos I ,
save File name: HCAR Provider Difference.xls -
I ave as type: | Excel 97-2003 Workbook (*.xls) vI
Authors: Tags: Add a tag
[ Save Thumbnail
= Hide Folders Tools = I Save I Cancel

(Z] a8 HRCA Provider Difference.xls [Compatibibity Mode] = Microsoft Excel =
g tome  huert  Page Layout o
. H 120 - &
. When the Excel file is — £ e M T o 5 e
H 2 2250 /ashinglon State Patrol [2250 5 1 1,74355) 1,743 ) of 0| of
opened the red cells wi e e e e : L irsa u e o
4 2250 12250 /ashinglon State Patrol [2250 (2250 01404 |C 1 174355 1743 [ 0| of o]
R § 2250 12250 Jashington State Patrol [2250 _[2250 201402 a 79.06) 50 of 0l of 0|
continue to show as red. & 7o Tt Twesinan e e 0 ———
7 2250 2250 jashinglon State Patrol 2250 _[2250 201402 |UHSA ( 146180] 1,327.7- [ 116 67] 1166 0| 0]
8 72250 _[2250 | Washinglon Stato Patrol [2250 _[2250 201403 [UHSA [ 146189] 13277 o] 11667 1166 of 0

Reconcile Differences Between PAY1 and HMS Pagesof 11
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16. Tax Reporter File

Format
Field Name | Description
Tax Create a pre
Reporter formatted file
File Format | to upload
adjustments
for wage types
2575 (Health
Provider) &
2255 (HSA ER
Contribution)
into Tax
Reporter
(PU19).
Business Specific
Area(C) agency in the
state of
Washington.
Personnel | %I DI I UA
Number (C) | unique
identifying
number.
Coverage Coverage
Period (R) | period will
default to the
current year;
key the year if
different than
the default.
Tax I CAT AUS
Company | character
(Personnel | designation.
Area) (R)
Adjustment | Reporting
Date for period end
PU19 date.
(MM/DD/
YYYY)XR)
Include Select if you
ALV Report | want to see
w/Details the report
(O) details.

17. click® Execute.

Reconcile Differences Between PAY1 and HMS
02/22/2016

Reconcile Differences Between PAY1 and HRMS(cont.)

Health Care Activity Report

Report Format

O Provider Cost Activity Report
(® Tax Reporter File Format ||
(/035 GL5181 Activity Report "

Business Area

|EIllIZI House of Representatives

2]

Personnel Number | |
Coverage Period Year (YYYY) 2015

Tax Company (Personnel Area)

0110
Adjustment Date for PU1S (MM/DD/YYYY) 1273172015

. 4
S ——— . [

Include ALY Report w/Details

*** The ALV report with details wil be displayed after file is generated.

*** ¥ou must click the Green Arrow back to see the detailed report.

3 el

Choose Report Layout
ALY Report Layout

]

Tax Reporter Upload Formatted File

PERNR Tax Auth Blnk Box Adj. Date Amount
FED W23W 12/31/2015  466.72
FED W20D 12/31/2015 1,871.19-
FED W23W 12/31/2015 1,283.37
FED W23W 12/31/2015  641.74
FED W23W 12/31/2015  700.08
FED W23W 12/31/2015 1,283.37

e
Wage Type 2255 = W23W
Wage Type 2575 =W2DD
Page6 of 11



Reconcile Differences Between PAY1 and HRMS(cont.)

18. After the report has been
executed, f you would like to
see the differences, which are
also reflected in the Provider
Cost Activity Report, tick the
€ back arrow and the detail
report will appear.

Reconcile Differences Between PAY1 and HMS Page7 of 11
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